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1. O0mHue moJ10KeHHAA

1.1. Hacrosmee Ilonoxenune o 0nOimoTeke pazpaboTaHo B COOTBETCTBHH ¢ DenepabHBIM 3aKOHOM No
273-D3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoii Denepanmun» ¢ m3MeHeHHAMH Ha 25.12.2023
roga 4actb 2 cr. 27 u @enepanbHbIM 3akoHOM OT 29.12.94 Ne 78-®03 «O 6ubmuoredynoMm nene» (B
penmakiuu oT 11 mrond 2021 rona), ¢ yuerom @enepanbHoro 3akosa ot 25 uroas 2002 r. Ne 114-@3 «O
IIPOTHBOAEACTBHHU 3KCTPEMHUCTCKOM JIEATENILHOCTH» C U3MEHeHUssMH Ha 28 nekabps 2022 roaa, Ycraea
['BOY «CII Ne58 I'.O. MAPUVIIOJIb» u apyrux HOPMAaTHBHBIX ITPABOBHIX aKTOB PoccHiickoH
Denepalivy, permaMeHTHPYIOMMUX AEATEIHOCTE 001e00pa3oBaTeIbHBIX OpraHHu3aIlHi.

1.2. Jlannoe Ilomoxenwe o OmOmmoTeke mKkonbl (mamee - IlonokeHwe) oOo3HA4YaeT OCHOBHBIE
IPUHIMIBL, 3a4a4¥d U (QyHKUMM OHMOIHOTEKH B IIKOJIE, OINpENEeNseT OpPraHW3alMI0 JeSTeIbHOCTH,
VIIpAaBJI€HHE, MOPANOK IIOJIb30BaHUS WIKOJBHOM OHMOIMOTEKOM, a TakkKe perilaMeHTHPYET MpaBa U
00s3aHHOCTH MOJIb30BaTeNel U pabOTHHKOB OHOIHOTEKH.

1.3. Hacrosamee Ilonoxenue  permameHTHpyer pabory ©u  yHKuuM  OHOIHOTEKH
obimeoOpa3oBaTeNbHONM OpraHu3ali, KoTopas CrocoOCTBYeT (OPMHPOBAHHUIO KYJIbTYPHl JIHYHOCTH
ydaliuxcs IIKOJABI M MO3BOJSET MOBLICUTE 3(PGEKTHBHOCTE HHGOPMAIMOHHOIO OOCITy)KHBaHHUS
0bpazoBaTesbHOM, BOCIIUTATEILHOM JAeITEIEHOCTH.

1.4. Hacrosimee IlonoxeHue SBRIAETCA JIOKAJIBHBIM HOPMATHBHBIM 4KTOM IOKOJIBI M OIpeaenser
ypoBeHb TpeboBaHMi K OuOMHOTEKE KaK K CTPYKTYpPHOMY IOApa3sAeNeHUI0 oOpa30BaTeIbHOM
OpraHH3allHiH.

1.5, IllxoneHas OubiMOTEKa HABASETCS CTPYKTYpPHBIM IOJpaslelieHHeM 00pa3oBaTeNbHOU
OpraHu3alluM, YYaCTRYIOIIMM B 00pa30oBaTeIbHOM, BOCIIMTATEIEHON JEATEIEHOCTH B LieNsax obecnedeHus
[IpaBa Y4YaCTHHKOB O0Opa3oBaTENbHBIX OTHONIIEHHH Ha OecmiaTHOe IMoJb30oBaHHe OHOIMOTEYHO-
WH(GOPMALIMOHHBEIMH peCypCaMH.

1.6. HedarenmpHoCTh OMONMOTEKM INKOJIBI OpPraHU3YETCS H OCYIIECTBISECTCA B COOTBETCTBHH C
POCCHMCKHAMM KYIBTYPHBIMH U 00pa3zoBaTeIbHEIMH TPAAUIUSIMHU, a TAK)KE CO CI0KUBIIAMCSH B 0ODIIECTBE
HJICOJIOTUYECKHM H TIONMTHYECKMM MHoroobpasweM. OOpa3zoBaTelbHas W IPOCBETHTENbHAS (PYHKIIUH
oubnuorek Oa3sHpPYIOTCS HA MAaKCHMaJIbHOM MHCIIOJB30BAHHH JOCTHIKEHHH  0O0IIEYeNoBe4YecKon
KyJIbTYpEL, oOecrneuuBaeTcs y9eOHBIMH, METOJJHYECKUMH M CIIPABOYHBIMH JOKYMEHTAMH.

1.7. lllxonpHas OuOnuorexka mocTtynHa M OecruiaTHa Ui 9ATarencd, oOydaromuxcs, y4MTEled Hu
IpYyTHX pabOTHHUKOB 00pa30BaTEIbHONM OpraHH3alMH. Y JOBJICTBOPACT 3allpoChl pOOMTEIEA Ha
JIATEpATypy MO NeJaroruke ¥ oOpa3oRaHUIO C YIETOM MMEIOIIUXCS BO3MOXKHOCTEH.

1.8. llenu mkosnbHOM OUOMHOTEKH - (PopMHpOBaHHE OOMIEH KYJIbTYphl JIMYHOCTH O0ydYaroIUXCs Ha
OCHOBE 0CBOcHUA PenepanbHBIX TIOCYJAPCTBEHHBIX OOpa3OBaTelbHBIX CTAHOApTOB, COACPIKaHUS
obmeobpa3oBaTelbHBIX MpOTrpaMM, HMX aJanTalMs K JKM3HH B o0miecTBe, cO3/laHHE OCHOBBI IS
OCO3HAHHOI'O BhIOOpa U IOCIEAYIOLIEr0 OCBOCHHA Npo(decCHOHANBHBIX O0pa30BaTE/IbHBEIX IIPOrpaMM,
BOCITUTAHHE T'PAXKIAHCTBEHHOCTH, TPYAOMIOOHMS, YBaXKEHHS K IIpaBaM M CB0OOOJaM dYenoBeKa, MHOO0BH K
OKpyxaromiei npupoje, Poqune, cembe, hopMHpOBaHAE YCTAHOBKH HA 30POBLINA 00pa3 XKU3HU.

1.9. bubmmoTtexka pykoBoAaCTBYeTCsS B cBoeH AesTenbHOCTH IlonoxkeHueM, QenepalbHEIMH 3aKOHAMH,
ykazaMd H pacnopsokeHusMud [Ipesmnmenta Poccuiickoit ®@enepaudy, IIOCTaHOBICHHUSIMH H
pacniopsokeHusMu [lpaButensctBa Poccuiickoii Penepaniid ¥ HCIOIHUTENBHBIX OpPraHOB CYOBLEKTOB
Poccuiickoit denepanuu, permeHusMH opraHa ynpasieHus obpazoBaHueM U YcTaBoM 00pa3oBaTeIbHOM
OpraHu3alyy.



1.10. Tlopsamok moctyna k 6ubmuorednsM GoHmam U Apyro¥ 6uOIHOTEUHOH HHGOPMALHH, IIEPEYEHD
OCHOBHBIX YCIyI M YCIOBHA HX IpenocraBiieHdus Oubmmorexkamu onpenesnorcs B [Ipasuimax
II0JIb30BaHUS OHOIMOTEKOM.

1.11. Obpa3oBarenbHas oOpraHu3alds HECET OTBETCTBEHHOCTH 3@ JOCTYIHOCTB M KadeCTBO
onbmMoTeYHO-HH(pOpMALIHOHHOTO 06CTy)KUBaHHA OUOIHOTEKH.

1.12. Opranuzanus oOCTy:KMBaHHUS YYaCTHHKOB 00pa30oBaTEbHOM IEATEIILHOCTH NPOM3BOIMTCH B
COOTBETCTBUHM C IIpaBHJIaMH OXpaHbl TpyJa H IMOXApHOH O0€30IaCHOCTH, CAaHUTAPHO-TUTHMCHUYECKHMH
TpebOBaHUAMHU ¥ HOPMaMH.

2. [IprHOHMNBI AeSTENbHOCTH MKOJbLHOH 00 IHOTEKH

2.1. JlesTenbHOCTh MKONBHOW OHOIMOTEKH OCHOBHIBACTCS Ha NPUHIUIAX NEMOKPATHH, I'YMaHHU3Ma,
00IIETIOCTYIIHOCTH, TNPHOPUTETAa OOINEYeIOBEYECKUX IIEHHOCTEH, IpaX{JaHCTBEHHOCTH, CBODOIHOIO
pa3BHTHSA JIHYHOCTH.

2.2. B bubnuoreke 3ampernaeTca M3JaHUE H PaCIpPOCTpaHEHHE II€YATHBIX, ayIHO-, ayJUOBU3YAIbHEIX
M HMHBIX MaTepHalioB, COJEpKallluX XOTS Obl OJWH M3 NMPU3HAKOB, NPEAYCMOTPEHHBIX 4YacTbIO NEPBOM
crated 1 @enepanpHOoro 3akona ot 25 urong 2002 r. Ne 114-03 «O npoTHBOAEHCTBHH 3KCTPEMHCTCKOM
IEATENIBHOCTHY (C U3MEHEHHAMH Ha 28 nekabpsa 2022 roga).

2.3. B cootBercTBHH c0 cT. 13 ®enepanbHoro 3akoHa Ne 114-03 k TakuM MaTepHaiaM OTHOCATCH:

- MarepHalbl, NPU3BIBAIOIIHE K OCYIIECTBJIEHHIO HKCTPEMHUCTCKOW JEATEIBHOCTH OO
000CHOBBIBAIOIIMX WU OMPAB/LIBAIOIINX HEOOXOIUMOCTh OCYIIIECTBIICHUS TAKOK AEATEIbHOCTH;

- nybnukanuu, OOOCHOBBIBAIOIIME WJIM ONPAaBALIBAIOIIKAE HAIMOHAIBHOE H (HMIH) pacoBoe
[IPEBOCXOACTBO JTHOO ONpaBALIBAIOINME IPAKTHKY COBEPIICHHS BOCHHBIX H/IM HMHBIX IIPECTYILICHHH,
HaNpaBJICHHBIX HAa IIOJIHOE MJIM YAaCTHYHOE YHHYTOKEHHE KaKoW-THOO STHHYECKOH, COLMaIbHOM,
pacoBOM, HALIHOHAJIBHOM WIIH PETMTHO3HOM I'PYIIIHL;

- o(UIUATEHEIE MAaTEPHAITBI 3AIIPEIIEHHBIX SKCTPEMHUCTCKHX OpraHU3allui;

- MaTEepHANBl, aBTOPaMH KOTOPBIX ABJIAIOTCA JIMIA, OCY:KICHHBIE B COOTBETCTBHH C MEXKIYHapOIHO-
[IDAaBOBEIMHM aKTaMH 3a IIPECTYIUICHHUS IIPOTHR MHpa M 4YEIIOBEYECTBA M COJAEpiKalllie IPH3HAKH,
IpEIyCMOTPEHHEIE YACTRIO MEPBOM CTaThU | HacTosero MenepartsHOro 3aKoHa;

- moOble MHBIE, B TOM YHCIIC aHOHHMMHBIE, MaTEpHAIbI, COAEpXKalUe MPU3HAKH, NIPEeAyCMOTPEHHBIE
YacThIO NepBo# cTaThk 1 HacTosmero PenepaabHOrO 3aK0HA.

2.4. B nomemenun 6ubmmoreku pasMentaercs PeaepanbHbIi CIIMCOK IKCTPEMHUCTCKOM JTHTEPATYPEIL,
YTBEPKIACHHEIHM (penepaybHBEIM OPraHOM HCIIOJHHTEBEHOHN BJIACTH, 3aNpEHICHHON K paclpOCTpPaHEHHIO Ha
TeppuTOopHH Poccuiickoiit @enepaiyu.

3. 3apaumn OnOIMOTEKH

3.1. Obecneuyenue 06pa3zoBaTeIbHON, BOCIIUTATEILHOM NEATEILHOCTH H CaMOOOpa3oBaHUs y4alluXcs
¥ eAaroroB o0pa3zoBaTensHON OpraHU3aluy.

3.2. Obecneyenue ydacTHHKaM oOOpa30oBaTEIBHOM HEATEIBHOCTH — OOydYaroIMMCH, Ilefaroram
poaUTeNsIM (3aKOHHBIM IPEICTABUTENSIM) YYalIuxcs — JAOCTyHa K HH(GOpMAlMH, 3HAHHUIM, HIOEAM
KYJIbTYPHBIM LEHHOCTAM IIOCPEACTBOM HCIOIB30BaHHS OHOIHOTEYHO-UH(POPMAIMOHHEIX PECYPCOB HE
pPa3IMYHBIX HOCHTEIAX:

- OyMaKHOM (KHMKHBIA GOoHA, POHA NePUOAUYECKUX U3JaAHUH );

- madpoBoM (DVD —muckn, ¢ia3mm-HaKOUTENH );

- IOCPEACTBOM WH(POpMAITMOHHO-KOMMYHHKAITMOHHOM ceTH MHTEepHeT.

3.3. GopMHpOBaHHE Y YHTATENIEH HABBIKOB HE3aBHCHMOI0 OHOIHOTEYHOr0 MONIB30BaTENA — OOYUYECHHM!
II0JIb30BAHMIO KHUTOM, 00ydeHUe MMOUCKY, OTOOPY ¥ KPUTHUECKOM OlleHKE HH(OPMALIHH.

3.4. BocnutaHue KyIbTYPHOIO M TPaXJaHCKOIO CAaMOCO3HaHHsA, IIOMOINL B CONHMAIA3aIHI
00y4aromerocs, pa3BUTUH €ro TBOPYECKOro MOTEHIHAAIA.

3.5. CoBEepIIEHCTBOBaHHWE INPENOCTABIAEMBIX OHOJMOTEKOH YCIYr Ha OCHOBE BHEIPEHHSA HOBBL
HHGOPMAIIMOHHBIX TEXHOJIOTHH K KOMIIBIOTEpH3aIMi OHOIMOTeYHO-UHQOPMALIMOHHBIX IIPOLIECCOE
(GopMupoBaHuE xKom$popTHOH 6ubimoTe9YHON cpels
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3.6. BecriaTHOE IpeNOCTABIEHHE IMIKOJIbHHKAM B IOJB30BaHHE Ha BPCMS MOIYdCHHAA obpa3zoBaHus
y4eGHUKOB ¥ y4eOHBIX mocobuit u3 6ubmmoreunoro GpoHna.

4. OcHoBHbI¢ GYHKIHH OHOIHOTEKH

Jns peanu3aldy OCHOBHBIX 3a/1a4 IIKOJIbHAsA OHONMOTEKA:

4.1. OcymecTBiseT OCHOBHEIE (QYHKIMHM OHOMHOTEKM — O0OpasoBaTENbHAs, HHpOpPMALMOHHAs,
KyJIBTYpHAas.

4.2. ®opmupyet dona 61u6IMoTeYHO-UH(POPMAHOHHEIX PECYPCOB o6pa3oBaTeIbHOM OPraHU3al|K:

- KOMIUIEKTYET YHHBEpCalbHbIM (GOHI y4eOHBIMH, XYIO0XECTBEHHBIMH, Hay4HBIMH, CIIPABOYHBIMH,
[IeJarOTHYECKAMH M HAy4YHO-TIOMY/IAPHBIMH JOKYMEHTAMH Ha TPaJUIHOHHBIX W HETPaTUIHOHHBIX
HOCHTeNSX WHbOpMaNyH, yauTeBas OenepalbHbIH CIHCOK 3KCTPEMHUCTCKOH JIMTEPATYPEI, 3anpeneHHoH
K pacnpocTpaHeHMIo Ha Tepputopur Poccuiickoi @enepanuy, yTBepxkKIeHHBI PenepalbHbBIM OpraHOM
MCIIOJTHUTEIHHON BIIACTH;

- momonHseT GoHA MHGOPMALMOHHBIMH pecypcamMu ceTH VIHTEpHET, OazamMy ¥ OaHKaMH [JaHHBIX
NPYTHX YUYPEXICHUH H OpraHu3aluy;

- OCYILECTBIISIET pa3MeIeHue, OPraHU3alii0 H COXPaHHOCTE JOKYMCHTOB.

4.3. Co3naet HH(GOPMALHOHHYIO IIPOAYKITHIO:

- OpraHM3yeT M BEJeT CIPaBOYHO-OMOMHMOrpa¢MyecKHd anmapar: KaTajlord (andaBUTHBIH,
CHCTEMATHYECKHH), KapTOTEKH (CHCTEMATHYECKYI0 KapTOTEKY craTeil, TeMaTHYECKHe KapTOTEKH),
3NIEKTPOHHEIN KaTasor, 6a3sl JaHHEIX 00Opa3oBaTebHOH OpraHHU3allui;

- paspabaThiBacT peKOoMeHMaTeNbHEe Gnbnuorpaguieckue nocodus (crIMCKH, 0030pHl, yKa3aTelnu U
T.1I.); - obecreunBaeT HHQOPMHEPOBAHHE MONB30BATENCH 00 UH(pOPMAIIMOHHOH IPONAYKIIHH.

4.4. Ocymectager UG HEPEHIIMPOBAHHOE 6u6OoTeYHO-HHGOPMAIIMOHHOE  00CTy )KHBaHHE
00y4YaroImuxCH:

- obcIIy:KMBaHMe YhTaTeNnel Ha abOHEMEHTE, B YUTAIIbHOM 3aJI¢;

- NpexOCTaBIAET MH(OPMAIMOHHBIE PECYpPChl Ha PasiMIHEIX HOCHTENSIX Ha OCHOBE M3YHCHHA HX
MHTEPECOB U HH(GOPMAIMOHHBIX NOTPEOHOCTEH;

- CO3J1aeT YCJIOBUS [JId peajli3allii CaMOCTOSATC/IbHOCTH B 06y4eHuH, I03HABATEIbHOMH, TBOPUECKOH
JIeATeIIbHOCTH C OIIOpPOH Ha KOMMYHHKAIIHIO;

. crmocobGCTBYET Ppa3BHTHMIO HABBIKOB CcamooOydeHHs (yJacTHE B CETEBBIX OHMITHAAX,
TeJleKOMMYHHKALIMOHHEIX IIPOEKTaX B CHCTEME JUCTAHIIHOHHOTO oOyJeHu:);

- opraHmu3yeT oOydeHHWE HaBBIKAM HE3aBHCHMOIO 6HOIMOTEYHOr0 IOJB30BaTENd W IMOTPEeOHTENs
uHbOpMAaIK, COJCHCTBYET HHTErpallii KOMILICKCA 3HaHUM, YMEHHH M HABBIKOB pabOTHI C KHUAIOM H
uHhOpMaHEH;

- OKasbBaeT MHGOPMALMOHHYIO MOINEPKKY B PEIIEHMH 3a]ad, BO3HMKAIONMX B MNpoUecce HX
y4eGHOM, caMo0o6pa3oBaTeIbHOM H 0CYTOBOH NEATEIbHOCTH;

- OpraHM3yeT MAacCOBBIE MEPONpPHATHA, OPUCHTHPOBAHHBIC HA DPasBUTHC obmell, ¥ YUTATEIbLCKOH
KYIBTYpEI THIHOCTH, CONECHCTBYET Pa3BUTHIO KPUTHYECKOIO MBIILICHHU.

4.5. OcymectBiager UG QPEepeHIUPOBAHHOE 6ubMoTeYHO-HH(GOPMAIHOHHOE  OOCITY)KHABAHHEC
neAarorndeckKux paboOTHUKOB:

- BBIABJISET MH(MOPMAIMOHHbIE MOTPEGHOCTH M YAOBJICTBOPSAET 3aIpOCHI, CBA3AHHBIC C 00ydYeHUEM,
BOCIIMTAHHEM H 3JIOPOBBEM JIETEM;

- co3jmaeT GaHK IEJarornyecKoifl WHGOPMAIMM KaK OCHOBBHI €IMHOH uH(GOPMAIIMOHHOH CITyKOBI
061me06pa3oBaTeNbHON OpraHH3ally, OCYIECTBIAET HAKOIUICHHE, CHCTCMATH3AlHio WHGOPMAILIUH 110
IpeIMeTaM, pasjellaM u TeMaMm;

- CIOCOBCTBYET MPOBEICHHUIO 3aHATHH 110 (OPMHUPOBAHHMIO MHGOPMAIMOHHOHN KYIBTYPHI.

4.6. OcymectBnsier IU((HEPEHIIMPOBAHHOE 6ubIHOTEYHO-UHGOPMALMOHHOE  0DCITyKHBaHHE
poauTenei (3aKOHHBIX IIPEICTaBATENEH) O0yaromUX A

- YIOBNETBOPSET 3aIpOCH! I0/Ib30BaTe e! 1 HHPOPMUPYET O HOBBIX MOCTYIIICHUIAX B OuOIMOTEKY,

- KOHCYJIBTHPYET II0 BOIIPOCaM y4eOHBIX W3AaHuH 00yJaroluXCsl IKOIB.

4.7. OcymiecTBIseT BelAeHHE HEOOXOAMMOWH NOKYMEHTAUMH N0 yI€Ty oubmmoTeynoro QoHma H
0OCTyKMBaHHIO YUTATENCH B COOTBETCTBHH C yCTaHOBJICHHBIM IIOPAIKOM.



4.8. IIpOBOIMT MOITY/IAPHU3AIMIO JIATEPATYPHI ¢ TIOMOINBIO MHANBUAYAIBHBIX, IPYIIIOBEIX H MACCOBBIX
hopm paGotel (Gecen, BhICTaBOK, GubGIHMOrpaduyeckux 0630pOB, OGCYNIEHHH KHHT, YMTATEILCKHX
KOH(EPEeHIKH, TUTepaTypHBIX BEY4EPOB, BUKTOPHH H Jp. ).

4.9. ObecrnieurBaeT COOTBETCTBYIOIMH CAHHTAPHO-TUTHEHHIECKHH PEXHUM M GIarONPUATHEIE YCIOBHS
171 00CTy)KMBaHHUS YU TATEEH.

4.10. TTpoBOOMT H3ydYEHHE COCTOSIHUSA YUTATEILCKOTO CIpoca (CTENEHH ero YAOBIETBOPEHH) ¢ LEBIO
(hopMHpOBaHHKS ONITHMAILHOrO cocTaa 6ubImoTeuHOro GoHxa.

4.11. Cacremarndecku uHGOPMHUpYET YnTaTENEH O AEATETHHOCTH IIKONBHOM GHOIHOTEKH.

4.12. @opmupyer OHOIHOTCYHBIN akTHB, IIPUBJEKAeT dYWTaTeneli X ydacTHi0O B paboTe
COBELIATCILHOIO OpraHa — OMOJIMOTEYHOr0 COBETA M aKTHBA YATATEIIEH.

4.13. ObecneunBaeT TpeOyeMbIii PeXXHM XpaHEHHS M COXPAHHOCTH 6MOIMOTEYHOro (POHAA, COTNIACHO
KOTOpPOMY XpaHEHHE Y4€OHHKOB OCYIIECTBIIIETCS B OTAEIHHOM [IOMEIEHHH.

4.14. Opranusyer paboTy 0 COXpaHHOCTH GHGIHOTEYHOTO (hoHIa 06pa30BaATEILHON OpraHH3aIlHH.

4.15. IlpoBoauT mpOBEpKH CHOpaBOYHO-OHOIHOrpaguyeckoro anmapara (GOHZA Ha HaIHYHE
3KCTPEMHCTCKHUX MAaTEPHAJIOB.

5. Oprannzanus JedaTeJILHOCTH OHOIHOTEKH

5.1, bubnuoreyno-uHGOPMAIMOHHOE OOCHYKHBAHHME OCYIIECTBISAETCH HAa OCHOBE OMOIMOTEYHO-
MH(OPMAaMOHHEIX PECYPCOB B COOTBETCTBHH ¢ DeNepanbHBEIMU rocyAapCTBEHHEIMH 06pa3oBaTeIbHEIMH
CTaHJapTaMH, Y4€OHEIM M BOCHHMTATENbHBIM IJJAHAMH IOKOJIBEI, IpOrpaMMaMH, ITPOEKTaMH H ILIaHOM
pabOTHI HIKOJIbLHOM OHOMHOTEKH.

J.2. CoHCOpCcKas MOMOIIG, IMONy4YeHHAas OHOIHOTEKON B BHIE LENEBLIX CPEACTB Ha KOMIUIEKTOBAHUE
porga m 3aKkynky oGopynoBaHMS, HE BIEYeT 3a COOOW CHMIKEHHS HOPMATHBOB H (MJIHM) abCOOTHBIX
pa3MepoB (PHHAHCHPOBAHHUA U3 OIOJIKETA.

5.3. O6bmeobpazoBaTenbHas OpraHW3alMd CO3JaeT VCIOBHS [UIS COXPAHHOCTH almapaTyphl,
000pyZI0BaHUs U KMYIIECTBA IMKOJILHOM OHOIHOTEKH.

5.4. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTh H Ka4eCTBO KOMILIEKTOBAaHHMS OCHOBHOro (oHzaa
OMOnMoTEKH, KOMIUIEKTOBaHME Yy4eOHOro (oHAa B COOTBETCTBHH C (eJepalbHEIMH IepedyHAMH
y4eOHMKOB H y4eOHO-METOJMYECKHX H3JaHHM, COo3JaHHe HEOOXOOUMBIX YCIIOBHH IS AESTEIbHOCTH
OMOMMOTEKH HECET TUPEKTOP IIKOJIBI B COOTBETCTBHH C Y CTaBOM 00pa3oBaTeIbHOM OpraHU3aliiH.

5.5. PexxuM pabotel OMOMMoOTEKH ompenenseTcs 3aBeAYIOIMUM OHOMHOTEKON (NIpH HAIMYUH) WU
JUPEKTOPOM IIKOJIBI B COOTBETCTBHHM C NpaBHiaMH BHyTpeHHero pacnopsaaxka ['BOY «CII Ne58 I'.O.
MAPHUYIIOJIb».

5.6. IIpu onpenencHuu pexumMa paboTsl OHOIHOTEKH MPEeNyCMaTPHBAETCH BBIIETICHHE:

- IByX 4acoB pabouero BpeMeHH €KeIHEBHO Ha BBIOTHEHHE BHYTpHOUOIHOTEYHOM pabOTHI;

- OJHOIO pa3a B MeCHAll — CaHUTAPHOIr0 MAHSA, B KOTOPBIA OOCHy)XMBaHHE IIO/IB30OBATEIEH HE
IIPOU3BOJUTCH.

6. Oprasauzanus, ynpab/ieHHEe H TAThI

6.1. Obmee pykoBoIcTBO OHOIHOTEKOH MW KOHTPOJb 3a €€ HEATEIIbHOCTEIO OCYIIECTBIAET JTHPEKTOD
IIKOJIBI, KOTOPLIA YTBEPXKIAET HOPMBI M TEXHOJIOTHYECKHE JOKYMEHTHI, IJIaHBI M OTYETHI O padore
Oubmrorexkn. JIHpEKTOp HECET OTBETCTBEHHOCTH 3a BCE CTOPOHBI ACATEIBHOCTH OMOIHOTEK, B NEPBYIO
o4yepelb, 3a KOMIUIEKTOBAHME H COXpaHHOCTH ee (OHIA, a TaKKe 3a CO3/laHMEe KOM(OPTHOH
MH()OPMALIMOHHOM CPEABI JJIs1 YATATEIIEH.

6.2. PykoBoacTBO OMOIHOTEKOM OCYIIECTBIAET 3aBeAyIOINHM OMONMMOTEKOH (IpH HAIMYMM) HIIH
nenaror-06H0IMOTEKaph, KOTOPBIM HECET OTBETCTBEHHOCTh B IIpeAelaxX CBOECH KOMIIETCHUHMH IEpeN
JIHPEKTOPOM IIKOJIBI, O0yYaAIOIIHMHCS, HX POIUTEIIAMH (3aKOHHBIMH IIPEICTAaBHTEIIIMH) 32 OPraHU3alHIO
M pe3ylbTaThl JEATENHHOCTH OMOIMOTEKM B COOTBETCTBHH C (YHKIIMOHAIBHBIMH O0S3aHHOCTSMH,
IPEAYCMOTPEHHBIMH KBATH()UKAMOHHEIME TpeOOBaHHSIMH, TPYJOBBIM JOTOBOPOM H YCTaBOM
00meo0Opa3oBaTeIbHON OpraHU3alliy.

6.3. 3aBemyromuii OMOIMOTEKOM Ha3HAYaeTCa TUPEKTOPOM 00pa30BaTEIbHOM OpraHU3allvy, ABJIAETCH
YIEeHOM II€Jaroriyeckoro KOJUIEKTHBA H BXOAMT B COCTaB NEJarorH4eCkorc COBETa IIKOJBIL
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6.4. 3aBenyromuii 6uGIHOTEKONH OTBEeuaeT 3a OpPraHu3alHI0 paboThl OHOGIHOTEKH M pe3yabTaThl ee
ACATEIIBHOCTH, COCTAaBIAECT TOJMOBHIE IUIAHEI H OTYET O paboTe, KoTopele OOCYXITAIOTCH Ha
[Tenaroruyeckom cosere u yrBepsknarTCs AUpEKTOpOoM. ['on0BoO# 11an paboTel GUGIHOTEKH SRISETCS
9acThIO 00ILEro fOJOBOTO I1aHa 06pa3oBaTe IbHOI OpraHu3aIyH.

6.5. Ha pabory B OMOIMOTEKYy INKOJBI NPHHUMAIOTCS Ii0a, HUMEIMHuEe HeoOXoauMyIo
IPOYECCHOHANBHYIO ITOATOTOBKY, COOTBETCTBYIOMIYIO TpeboBaHHIM KBaTU(PUKAIIHOHHOM
XapaKTCPHCTHKH 10 JOJLKHOCTH M NOMYYEHHOM CIEHHUAILHOCTH, ITOATBEPKACHHYIO JTIOKYMEHTaMH 00
00pa3oBaHuH U (KiH) KBaIH(UKAIHH.

6.6. I'padhuk paGoThl MmKOMBHONH 6GHEGIHOTEKH YCTaHABJIHBA€TCA B COOTBETCTBHH C paclHCaHHEM
paboThl 06pa3oBaTeNLHOM OpraHU3aITHy.

6.7. llltar 6ubmoTEKH U Pa3MCPEI OITAaTHI TPyAa, BKIIFOYas AOIUIATHI M HalO0aBKH K JOKHOCTHEIM
OKJlaiaM, YCTaHABJIIMBAalOTCA B COOTBETCTBHH C NCUCTBYIOIIMMH HODMATHBHBIMH IIPABOBBIMH
AIOKYMEHTaMH C y9ETOM 00BEMOB M CIIOKHOCTH pabor.

6.8. Tpymosele oTHOmEHHS pabOTHHKOB OHOIHOTEKH H  06pa3oBaTeNbHOMN OpraHu3almu
PEIYJTUPYIOTCA TPYAOBBIM IOTOBOPOM, YCIOBHS KOTOPOTO HE IOJIKHEI IPOTUBOPEYUTE TPYAOBOMY
3aKOHOAATeNbCTRY Poccuiickoit Denepanun.

6.9. 3aBenyromuit 6ubGIHOTEKO JOJDKEH CTPOro cobmoaare HacToslee ITonmoxxenue, npasuia u
TpeOOBaHMS OXpaHBI TpyAa U MOKapHO# 0€30IMaCHOCTH B MOMEIMIEHHUH GHOIHOTEKH U B oOpa3oBaTenbHOM
OpraHH3alluHy.

7. Ilpapa, 06513aHHOCTH H 0TBETCTBEHHOCTE paborHHKOB OHbIHOTEKH

7.1. PaGoTHHKH 6M6IHOTEKH UMEIOT Ipago:

- CAMOCTOATENILHO BBHIOMpaTh (OPMBI, CPEACTBA H METOMEI OHOIHOTEYHO-HHPOPMAIIHOHHOTO
OOCITyXMBaHHS 0GPa3OBATENEHON ¥ BOCHHTATENLHOLN ACATEIBHOCTH B COOTBETCTBHH C IENSAMH H
3a/la9aMi, YKa3aHHBIMH B HacTosmeM [Tonoxenuy u Yerape oOpa3oBaTenbHOM OpraHu3aKy;

- HIPOBOAKTE B YCTAHOBICHHOM MOpsAKe (HaKyIbTATHBHEIE 3aHATHA, YPOKH H KPYXKH OHOIHOTEYHO-
OubmHorpaduueckux 3HaHuUi 1 HH(POPMAIIMOHHOM KYIIBTYPEI,

- OIIPCOCNIATE UCTOYHUKH KOMILIEKTOBAHMS HH(OPMALIHOHHBIX peECYpPCOB;

- H3BIMATe M DEANTH30BBIBATH JOKYMEHTH M3 (OHIOB B COOTBETCTBHH C UHCTPYKIHEH II0 YYeTy
Oubmoreynoro ¢orna;

- OHPEACIATE B COOTBETCTBHU C MpaBHJIAMH II0JIb30BAHHS OMOMHOTEKOM, yTBEPKACHHBIMH
AMPCKTOPOM IIKOJIBL, M O COINIACOBAHHMIO C POAUTENHCKAM KOMHTETOM BHILI M pa3sMepHl KOMIIEHCAIlUH
ymepba, HAaHECEHHOI0 MOJTb30BATEIIMHE OuGanoTeku:;

- B3BICKMBATE B COOTBETCTBHH C JEHCTBYIONIMM 3aKOHOJATEHCTBOM KOMIIEHCAallHIO  yIep6a,
HAHCCEHHOTO MONB30BaTeNsIMH GUOIHOTEKH, 3a HECOBEPIIEHHONETHHX MOJb30BaTENeH OTBETCTBEHHOCTE
HECYT 3aKOHHBIE IIPEACTABUTEIIH:

- BHOCHTb NIPCIVIOKEHHA NUPEKTOPY INKOJEI 110 COBEPIIEHCTBOBAHMIO OIJIATEI TpyAa, B TOM 4YHCIE
Han0aBOK, JOIVIAT M IIPEMHPOBAHUS paboOTHHKOB OMOIMOTEKH 3a AOIIONHHTENRHYIO paboTy, He
BXOJUIIYIO B KPYT OCHOBHBIX OOS3aHHOCTEH paGOTHHKOB OMOIHOTEKH; IO KOMIEHCAHOHHBIM
MCPONDUATHSAM, CBS3aHHBEIM C BpeIHBEIMH YCHIOBHAMH Tpyna (OuOmHOTEeYHas NELIE, IIPEBEIIIIEHHE
HOpMaTHBa paboThI Ha KOMIIBLIOTEpE);

- YHacTBOBATDb B yNPaBJICHUH 00pa30BaTeIbHOM Opranu3ammei B OPSAJKE, OIIPEAEIAEMOM Y CTaBOM;

OBITB TMPEICTABACHHEIMH K pa3IHYHBIM dbopMaM moompeHHs, HarpazaM H 3HaKaM OTJIHYHS,
IPENyCMOTPEHHBIM [UIs pabOTHUKOB 06pa3oBaHus KYJIBbTYPHI;

- YHacTBOBaTb B COOTBETCTBHHM C 3aKOHOJATEJILCTBOM PocCHECKO Qenepanui B pabore
OHOMMOTEYHEBIX acCoMMANM HITH COIO30B.

7.2. PaboTHUKH 6UGIHOTEKH 0OS3aHE:

- 00ECTIEYUTH MMOJIE30BATENAM BOIMOKHOCTE paboTEHI ¢ HH)OPMALUOHHBIMH pecypcamMu OMOIHOTEKY;

- HHOOPMHPOBATE MOJIB30BATENEH O BHIAX IIPEIOCTaBILIEMBIX OUOIHOTEKOM YCITyT;

- (opMHpOBaTE GOHIBI B COOTBETCTBHM C YTBCPXKACHHBIMH (peilepabHBIMA NEPEeYHIMH YYeGHBIX
H3/laHMH, O00pa3oBaTENBHEIMM IMPOrpaMMAaMH 00meo6pa3oBaTelbHON  OpraHM3aIuH, HHTEPECAMH,
NOTpeOHOCTAMHU H 3aIpocaMH BCEX KaTeropui II0JIb30BATENIEH;




- COBEPIICHCTBOBATH HH(I!DPM&IIHUHHD-ﬁHGHHDFPE.(I)H‘IECKGE 1 OGubaroreuHoe OOCITy:KUBaH
IOJIb30BaTENIEH;

- obecrmeudBaTh COXPAHHOCTH MCIOJIB30BAHHA HocHTened WH(QOpMAlMH, HX CHCTEMaTH3allM
pa3sMelNeHAe U XPaHEHHE;

- obecrieunBaTh peXXuM pabOThl B COOTBETCTBHH C OTpeGHOCTAME NONb30BATENCH 1 paboTOH KO

- BeCTH JOKYMEHTAIMIO OHOIHMOTEKH M OTYUTBIBATECH B yCTaHOBJIEHHOM MOPAJKE NMEpel TUPEKTOP
o61meobpa3oBaTeIbHON OpraHu3alHH.

7.3. 3apeayromuii 6ubmmorexoi (Ipy HAIMYMH) WM nefaror-6uoamnoTekaps HECET OTBETCTBEHHOCT

. a3 CcOGMIONEHHE TPYHOBBIX OTHONICHHH, DPErNaMeHTHPYCMbIZ 3aKOHOIATEIbCTBOM O TPY
[IpaBuyiaMi BHYTPEHHETO TPYOBOTO pacropsAKa B IIKOJIE, TPYAOBbM JIOTOBOPOM;

_ 33 BEIIOJTHEHKE (YHKIIHA, TPpelyCMOTPCHHBIX HACTOAIINM [TonoxxeHueMm;

- 33 COXPaHHOCTb OHOIHOTEIHBIX GhoHZOB B TOpSAKE, NPENyCMOTPEHHOM IEeHCTBYIOIL
3aKOHOATENLCTBOM Poccuiickoi denepalin.

8. IlpaBa 1 00A3aHHOCTH nojn3oBaTeeii 6HOTHOTEKH

% 1. [Top30BaTENH LIKOIBHON OMOMHOTEKH HMEIOT IIPABO.

- HOJydaTh MONHYIO HHGOPMAIHIO O COCTABE 6u6moTeynoro GoHaa, HHGOPMAMOHHBIX PECYPCe
NpeaoCTaBIAEMbIX OHONMMOTEKOH MKOIBI YCIIyrax,

- [IOJIB30BATHCS CIPABOYHO-OHOMHOrpagHIECKAM armnapaToM OMOITHOTEKH;

- IIONTYYaTh KOHCYIbTAIMOHHYIO NOMOIIb B IIOHCKE 1 BLIGOPE HCTOUYHHKOB HHQOPMALHH;

- moJyYaTh BO BPEMEHHOE IIOJIE30BAaHHE HA a6OHEMEHTE M B UMTATGHOM 3aj¢ MEYaTHBIC U3/l
ayMOBU3yaTbHEIE NOKYMEHTHI X IPYTHE HCTOYHHUKH HH(OpMAITUH,

- MpOAJIeBaTh CPOK MOIB30BAHAA TOKYMEHTaMH ¥ JIUTEpaTypOH;

- y4aCTBOBATh B MEPOMPHATHAX, TPOBOJTAMBIX MKONbHON GHOIMOTEKOH;

- obpalmaTbes A pa3peIncHus kOHGMIAKTHON CHTYallMd K JUPEKTOPY MIKOJIEL

R 7 TlonB30BaTe/H MKOIbHOM GHOIHOTEKH 003aHbL:

- cobmrogaTh MpaBuila Mojib30BaHHUA O6UOTMOTEKOH;

- GepeKHO OTHOCHTBHCS K IPOM3BE/ICHUAM NEHaTH (He BBIpHIBATH, HE 3armOarTh CTpaHMIl, HE JEIIE
KHArax MOJYEPKUBAHMH, [OMETOK), MHBIM JOKyMEHTaM Ha pa3sIMYHBIX HOCHTEIIX, obopyoBal
WHBEHTapIO;

- HONB3OBATHCH NEHHBIMH M CIPaBOYHBIMH JOKyMEHTaMH H THTEpaTypo# TOJBKO B TOMEM
OMOJIMOTEKH IKOJIbI;

- yGemATHCS TIPH TOJTYyYeHHH KHUT B OTCYTCTBHH neheKToB, a npr 00HApYKCHHH npouHGOpPMHIPC
06 TOM paboTHHKa OMOIHOTEKH. OTBeTCTBEHHOCTh 32 0OHapYXCHHBIC neeKThl B CAaBacMBIX KE
HeceT MOCJIEAHUHA MOJIb30BaTElb;

- pacHHCHIBATBECS B YHMTATEIBCKOM dbopmyisipe 3a KakAyl0 MONYHCHHYIO KHATY (UCKIHOY
o6yuaromuecs 1- 2 KJI1accoB);

- BO3BpALIATH KHATH B OHOIHOTEKY B yCTAHOB/ICHHBIC CPOKH;

- 3aMEHSTh JOKYMEHTHI GHOIHOTEKH B CIIydae HX yTpaThl HilK OpYHM WM PAaBHOLICHHBIMH;

- TIOMHOCTBIO PacCYHTATBCA C 6uOIMOTEKOM MO HCTCYCHHH CpOKa obyueHuss WM Ppabo
oGpazoBaTeIbHON OpraHn3aHy.

9. ITopaaok MoJIb30BaAHAHA mMKoJbHOH GHOIOTEKOH

9.1. 3amuch 0O0yYalOMuUXCs W NENarorndecKux pabOTHUKOB LIKOJBI B OHOIMOTEKY IIPOM3BOJH
HHIWBUIYTBHOM IMOPAIKE, & poauTeneH (3aKOHHBIX npencTaBuTeNel) 00yJaomuxcs — 110 1acIop

9.2. TlepeperncTpals I0Ib30BaTeNeH 6uOIIMOTEKH IPOU3BOIATCH E€XETOMHO.

9.3. JIOKYMEHTOM, MOATBEPKIAIOIIHM NpaBo I0JIb30BAHUA AUOIHOTEKOM, SBIACTCA YHTATC]I
dbopmynAp.

04. Uprarensckuii GopMyisp (UKCHpYET AaTy BbUIAYH ONB30BATENI0 JOKYMEHTOB H3 !
6UGIHOTEKH M HX BO3BpAIIeHHs B OMOIHOTEKY.

9 5. Tlomp3oBaTed OHOMMOTEKH UMEIOT NIPABO NOJIyYHTh Ha IOM H3 MHEOTOTOMHEIX W3JJaHUM HE
TISATH IOKYMEHTOB OJTHOBDPED



9.6. MakcuManbHbIE CPOKH MOJIb30BaHHS JOKYMEHTAMH:

- Y4eOHHKH, yueOHBIe MOCOOU — Y4eOHBIH ro;

- HayYHO-IIONyIsApHasd, I03HaBaTeNIbHasd, XyI0KECTBEHHAS JTUTEpaTypa — 15 JHei;

- ICPHOIHYECKHE H3IaHHsl, H3JaHHUs [IOBBIINIEHHOTO crpoca — 10 qHei;

[Tomp30BaTenm MOryT IPOATATE CPOK MONB30BAHKA JOKYMEHTAMH, ECIIH Ha HHX OTCYTCTBYET CIPOC CO
CTOPOHBI JPYTHX IOJB30BaTEIIEH.

9.7. Ilonb3oBaHKe SHIUKIONCAUSIMH, CJIOBAPSIMH, CIIPABOYHHKAMH M H3IAHUSMH, KOTOPBIE UMEIOTCS B
€UHCTBEHHOM DK3€EMILIAPE, OCYIIECTBIIETCH B YUTAILHOM 3aJIe.

10. 3akI09HTEIbHBIE 1010KEHHAS

10.1. Hacrosmee [TonoxeHue o mKonsHON 6GHOIMOTEKE SBIAETCS JOKATLHEIM HOPMAaTHBHBEIM aKTOM,
npuHUMaeTcs Ha llenarormyeckom coBeTe mKOMBI M yTBepXkaaeTca (IH60 BBOAMTCS B JEHCTBHE)
NpHKa30oM JUpEeKTOpa 00pa3oBaTeIbHOM OpraHM3allyy.

10.2. Bce u3MeHEeHMS M JOMOJHEHHS, BHOCHMBEIE B Hacrosmee Ilonoxkenume, odopMisaroTcs B
MACBMEHHOH ()OpMe B COOTBETCTBHH JIEHCTBYIOMIMM 3aKOHOJATENHCTBOM PocCHitcKoi Oepepanum.

10.3. M3Menenus u nononHenus x [1010XKeHAI0 NPHHEMAIOTCS B IIOPSIKE, npexycMoTpeHHoM m.10.1.
HacTroswero I lomoxenus.

10.4. Tlocne npuaaTus [TonoxkeHus (MM H3MEHEHUH U JIOTIONHEHMH OTIEbHbIX IIYHKTOB U pa3JIeJiOB)
B HOBOH peaaKIuKu npeablayInas penaxkuus aBTOMaTHYECKH yTpadyuBaeT CHIY.




[Tpunoxenue
K IlonoxxeHHI0 0 MKOIBLHOM 6ubIHOTEKE

IlpaBuiIa moJ/Ib30BaHHSA MKOIbHOM GHOIHOTEK O

1. O0mue mo1oxkeHus
I.1. bubmoTeka sABILETCS YACTBIO 00111e06pa30oBaTENBHOIO yUpeXIeHHS W ObeCIeunBaeT y4eOHO-
BOCIHTATENbHBIH NPOLECC HEOOXOAUMBIMHE JOKYMEHTAMH.
1.2. JTokyMeHT - HOCHTeTh HHYOPMAIHH B TPaJULIHOHHOM, 3JIEKTPOHHOM HIIM MHOM BHJIE.

2. IlpaBa unrareneii
2.1. IlpaBo monw3oBanus GHGIHOTEKOH HMEIOT oOydarolmmecs, IearoruyecKue pabOTHHKH H Jpyrue
COTPYAHHKH IIKOJBL, POAHMTENH (3aKOHHbIE IPEACTABATEIH) 06y YArOIHMXCS IKOTbL
HuTaTenu UMEroT npago:
2.2. becnpenaTCTBEHHO MOCEIATh OHONHOTEKY COIrTacHO peXxHuMy ee paGOTEL.
2.3.Iony4ate monHyro MHMOpPMAHMIO 0 cOCTaBe ¢onna GHOTHOTEKH, HHPOPMAHOHHBIX pecypcax H
IPEIOCTABIIAEMBIX OUOIHMOTEKON ycimyrax, nopsake AOCTyma K IOOKyMEHTaM M KOHCYJIbTATUBHYIO
[IOMOIIb B IIOUCKE M BEIOOPE HCTOYHHUKOB MH(DOPMAIIHH.
2.4. TTomy4ats B monp30BanHe moGoi JOKYMEHT M3 (poHa OHOIHOTEKH.
2.5. [IpoaneBats cpoK MOJIB30BaHUS JTOKYMEHTaMH
2.6. becniaTHO monB30BaThCA yCIyramu, IPEAOCTABIIIEMBIMU OHOIHOTEKOH
2.7. IIpuHAMATE y4acTHe B MEPONPHATHAX, IPOBOJAUMEIX OHOIHOTEKOMN.
2.8. 36uparth 1 GBITH H3GPAHHEIM B COBET GHOIHOTEKH H IPHHAMATE Y4acTHE B ero pabore.
2.9. CoBMecTHO ¢ OUBIHOTEKOM CO34aBaTh, KIYOBI, KPYXKH [0 HHTepecaM, oOIIecTBa Ipy3ei
OMOMHMOTEKH, YTCHUA, KHUTH.
2.10. Oxa3seIBaTh NpaKTHYECKYIO IOMOIIL GHOIHOTEKE.
2.11. lenate momapku 6ubIHoTEKE.
2.12. O6pamarscs B ciaydae KOH()IMKTHOH CUTYalluH ¢ pabOTHHKAMH OHOTHOTEKH K JAPEKTOPY HIKOJIEL
Yurarenu ob6s3aHk:
2.13. Cobmonats ITpaBuna mons30Banms GHOIHOTEKOI.
2.14. Cobmopars HECTPYKIIHIO 0 Mepax 0e3onacHOCTH B 6ubaroTeKe.
2.15. CHAMAaTh BEPXHIO OJIEXKIY.
2.16. BeixinioyaTs MOOHJIBHEIE TENE(OHEI.
2.17. He npuauMaTs [TANTY, HAITHTKU, I'PBI3TH CEMEYKH.
2.18. Cobmonars THOIMHY U KYIIBTYpPY HOBENEHHUS.
2.19. CoobmuTh, Mpu 3amucu B OHOMHOTEKY, HEOOXONMMBIE CBENEHMS IS 3aIlONHEHHUS (hopmysipa
YHTATES.
2.20. bepexHO OTHOCHTBCH K!
2.20.1. IevatHbM U3gaHUIM (He BBIPBIBATE, HE 3arHOATh CTPAHUII, HE Je/aTh B KHUTaX IMOTYEPKUBAHHMA,
[TOMETOK, KOITHPOBaHHs PUCYHKOB H T.I1.);
2.20.2. DNeKTPOHHEIM HOCHTEJISIM:
2.20.3. Meb6enu.
2.21. TlommepxuBaTh MOPAIOK PACCTAHOBKM KHHUI B OTKDBITOM AOCTyIle OMOIMOTEKH, PacroNIOKEeHHUS
KapTO4€K B KaTajlorax u KapToTekax.
2.22. Tlonw3oBaTbed IEHHBIMH | CAMHCTBCHHBIMH DSK3€MIUIIPDAMH KHHUI, CIIPABOYHBIMH H3JaHUIMH
TOJIBKO B YHTAIBHOM 3ajie OUOTHOTEKH.
2.23.I1pu [IOJTYYCHHH IIPOMU3BEIECHHUM I€YaTH M HHBIX AOKYMEHTOB YHTAaTEC/Ib JOJKEH YOEOHUThCS B
OTCYTCTBHH B HUX JE(EKTOB, a IpH 0GHAPYKEHHH — MPOHH()OPMHPOBATH pabOTHHKA GHOITHOTEKH.
2.24. B cny4ae, Koraa YuTaTen IIOJTyIM)I KHHTH, B KOTOPBIX HMEIIUCH JIe(EKTE], a OH HE IIPOCMOTPEIN 3TH
KHHTH Ha NpEJMET HalW4YMsA B HHX Je(EKTOB, a COOTBETCTBEHHO HE IOJIOMKHII oubimorekapo 06 ux
HIMYMM, TO  OTBETCTBEHHOCTH 33  IIOPYY  KHHT Oyoer HeCTH  3TOT  YMTaTelD.




2.25. Tlpu HapyIIeHHH CPOKOB IOJIb30BaHHA KHHTaMH Ge3 YBaKHTENBHBIX NMPHYMH K STHTaTCILIM,
YCTAHOBJIEHHOM TIOPA/KE, MOTYT OBITH MPAMEHECHBI CAHKIIHH (KaK ITPABUIIO, BPEMEHHOE JIHIIECHHUE TP
[101B30BaHKUs OHOIMOTEKOR).

7 26. He BLIHOCHTH KHHUIH H ApyrA€ JOKYMEHTHI M3 ITOMCIICHHA GUOMMOTEKH, €CIIM OHU He 3allCaHE
dbopmynsipe auTaTENA.

7 27 PachnHCHIBATHCA, 38 HMCKIIIOYEHHEM Y4YaIUXCiH 1-3 xnaccoB, B (opMyasipe YMTATENA 3a KAk
MOJIYYCHHYIO KHUTY.

2.28. TIpoXoJMTh €XeroJHo (B Hadajle Kaxaoro yueGHOro rojia) MepeperucTpaluio ¢ MpelbiBICHH
BCell yMcsAImeics 3a HAMH JIMTEPaTyphl B YCTAHOBJICHHBIC OUOIHOTEKON CPOKH.

2.29. Bo3BpamaTh KHATY B GHOTHOTEKY B yCTAHOBICHHBIE CPOKH.

2.30. UnTaTend, OTBETCTBEHHBIE 3@ YyTpaTy WM MOpTy KHHIL GHOTMOTEKH, WM HX POJUTENH (3aKOHE
IpeACTAaBATENH 00YdaroIerocs) 06s3aHEl 3aMEHHUTh TAKUM JKe YYEOHHKOM HIM COOTBETCTBYIOLIMM

CTOMMOCTH Ha MOMEHT 3aMeHbl H3laHHEM, HEOOXOIUMBIM B mKoibHOM 6mbmmoTexe. [10TEepAHHBIN 1
HCIIOpYECHHBIA  3K3EMIULAD XyIOXKECTBEHHOH  HIIH METOOHMYECKOM  JIMTEpaTypbl  3aMCHAC
COOTBETCTBYIOIMM MO CTOMMOCTH HAa MOMEHT 3aMCHBI H3[aHHCM, HeoOXOOUMBIM B IIKOJIb]
6HOIHOTEKE. DK3EMILIAD, pesiaraeMbli JAJId 3aMCHBI, JOJDKCH OBLITH 1IEJIBIM, AKKYpaTHBIM, W3/IaHHbI
[IOCJIEIHHE S JIET.

2.31. UYwurarenu, HapymuBmue [IpaBuia NOIb30BaHHA 6ubIHOoTEKOH, MOryT OBITH JMINEHBI TIE
OTH30BAHHS HA CPOK, YCTAHOBJIEHHOH 6ubmmoTeKo. 3a ocoOble HapyIICHHA, NPEeRyCMOTPCHI

NEeHCTBYIOIAM 3aKOHOJATENBLCTBOM, YHTATENIH HECYT aIMHHHACTPATHBHYIO, TPAXKIAHCKO-IIPAaBOBYIO

YTOJIOBHYIO OTBETCTBEHHOCTD.

2.32. Tlo mcTeueHHH cpoka obydeHHs WM pabOTHl B IIKONC YHTATCIH 00s3aHbl BEPHYTH B3ATH

6ubmmoTeKe KHHMrH. JIMuHoe aeno ofydaromerocs M 06xomHO# JHcT pabOTHHKA MO MCTEYCHUH CT

obydeHWss MM pabOThI B INKOJE 6e3 COOTBETCTBYIONIEH NMOMETKH O BO3BpaTe BCEX KHHI, B3ATL

6ubaHoTEKE, HE BBIOAIOTCH.

3. ITopaaoK MOJIb30BAHHA OHOIHOTEKOH
3.1. O6yuaiomuecs: IIKOJIbI 3alIMCBIBAIOTCH B GUOMHOTEKY B MHAMBHAYAJILHOM NOPAZKE B COOTBETCI
co criAcKaMH KnaccoB. [TepcoHal MIKOIBI 3aMMChIBAIOTCS IIPH HATHHHH macropra.
3.2, Ha Ka)IOro YMTATeNIs 3amoJHIeTCs] JATATeNbCKIH bopMyJsSp YCTAHOBICHHOTO obpasna. PopM;
yWTATeNns IBIfeTCS JOKYMEHTOM, YAOCTOBCPAIONIHM (akT ¥ AaTy BHIAAYH.
3.3. Ilpu 3anucu B GUOMHOTEKY dYHMTATENL IOJDKCH 6EITh O3HakoMiieH ¢ IIpaBuinaMu NOJIB3OB:
6MGIMOTEKOM | TIOITBEPANT 0043aTeNBCTBO MX BBIMOIHCHHS cBoeli mOMIMUChio B GOpMyIIApe THTAT
34. Ha mnoM NOKYMEHTHl BBIHAIOTCA HHTATCIAM cpokom Hal4 aHed. Komu4gecTBO 3K3EMILIS
BEIIAHHEIX €IMHOBPEMEHHO (HE CUATad yueOHMKOB), HE JIOJDKHO MPEBBIIATE IIATH.
3.5. IlepuoauyecKue M3TaHAA BBIIAIOTCA Ha 7 IHEH.
3.6. Cpok Mmoiab30BaHUA MOXET 6LITh IPOZJIEH, €CIIM Ha JaHHBIA JOKYMCHT HCT crpoca co CTOf
[PYTHX YHATATEICH.
3.7. YueGHas, METOAMYECKas JHUTEpaTypa BBIIACTCS THTATC/IAM Ha CpPOK OOy4YeHHs B COOTBETCTE
nporpaMMmo# (¢ 0bs3aTeTbHOM TepeperncTpale B Havaie, KOHIC y4eGHOTO roja). JIutepary
IIPOM3BEACHHUS, H3y4acMbl€ TI0 IIpOrpaMMe Ha ypOKax, BBIJIAIOTCA Ha CPOK B COOTBETCTBHH C Iporpat

M3YUCHHS.
3.8. [lpu MONyYeHHH KHHIM HHTaTCIH o6s3aHbl pacmmcarbes B (opMmynspe HHTaTen 3a K&y

[IOJTYYEHHYIO KHHTY, B3ATYIO B IOTb30BAHHC.
3.9. Tpw BO3BpAIICHHH KHUT PaOOTHHK 6ubmHoTeKy 06s13aH pacnucaThes B GopMysispe THTaTeld I

KaxK IO BO3palleHHOH B OHOIHOTEKY KHHTY

3.10. OuepenHas BbIIa4a JOKYMCHTOB M3 ¢onga GHOMMOTEKH TATATCIIIO IPOM3BOAMTCA TOJIBKO !
BO3BpATa B3ATHIX MM paHee, CpPOK MoJIb30BaHHA KOTOPBIMH HCTEK.

3.11. Penxue W LICHHBIE KHHIH, aTbOOMBI, €IHHCTBEHHBIE SK3EMILIAPHI CIIpaBOYHBIX W3JaHWH, a '
37IEKTPOHHBIE HOCHTEIH pH(pOpMAIMHA Ha IOM HE BBIIAROTCH.

Hopadok nonb306aHuA YuUmanoHbiM 3A10M
3.12. KonmuuecTBO KHUI, BBIIaBacMoc I paboTEl B YHMTAIbHOM 3ane, He OrpaHHYH!



3.13. 3anpemaeTcs BEIHOCHTE KHHUTH H3 YHTAIBHOIO 3aJ1a B [IOMEIIeHUS IIKOJILL.

3.14. Jlomyckaetcs, 1o AOTOBOPEHHOCTH C paboTHHKOM GHOMHMOTEKH, OpaTk Ha JOM KHHrW,
IPEAHasHAYCHHBIE JUI paboTHI B YMTaNmBHOM 3ale, 1IPH yCJIOBHH, YTO 3TH KHUTHM OYAYyT B3ATHI mepe
3aKPBITHEM OHOTMOTEKH M BO3BpaIeHk! Ha CICAYIOIMH TeHb K MOMEHTY Hayana paboTsl GHOTHOTEKH.
Ilopaoox pabomui ¢ KOMRbIOMEPOM, DACRONONCEHHBIM 6 bubiuomere: |

3.15. PaGora ¢ KOMIIBIOTEDOM YYaCTHUKOB 00pa3oBaTEILHOIO ponecca NMpOU3BOJUTCS B MPUCYTCTBHH
COTpyIHHKa OHOIHOTEKHN.

3.16. Paspemaerca paGora 3a OAHHM IE€pCOHANBHBIM KOMIBIOTEPOM He 6ojee JIBYX 4YEJIOBEK
OJTHOBPEMEHHO.

3.17. Tlonmp3oBarens umeer paBO paboTaTe ¢ HETPAIMIMOHHEIM HOCHTEIEM HHQOpPMAaLUH IIOCiTe
IPCABAPHTENILHOTO TECTUPOBAHUS €10 PAGOTHUKOM GHOITHOTEK.

3.18. Tlo BceM BompocaM momcka uHpopManuu B UHTEepHeTE momb3oBaTEN: AOJDKEH oOpamarecs K
paboTHuKy GH6MHOTEKH; 3alipelliaeTcs obpareHue K pecypcam MHTepHera, NPEANoaraomuM OILIaTy M
K pecypcaMm, ykasaHHEIM B QenepansHOM crimcke 3KCTPEMHCTCKOM JIUTEPATYPEIL.

3.19. Pabora c WOMIIBIOTEPOM TIPOM3BOAMTCS COINIACHO YTBEPIKIACHHBIM CaHUTapPHO-T'UTHEHHYECKUM
TpeboBaHUAM.

4. IlpaBa pa6oTHHKOB 6HbIHOTEKH.
4.1. HampaBnaTe unTatemo mamoMmuamms o BO3BpaT€ KHHUT, HCHOJb3Ys JaHHEIE, [IPEIOCTABICHHbIE HM
[IpH 3arucH B 6ubmuorexy (ampec, TENIE(POH H T.IL.);
4.2. OnpenensTs PasMEpEI KOMIIEH AN 3a ymepd, IpUYMHEHHbIH T0IB30BaATEIEM oubiHoTeke;
4.3. Jlumare npaea uuTaTens IOJIE30BaTECA OHOMMOTEKON NpH HapyeHHH ITpaBun mose3oBanus
OubHoTeKOiA.

S. Obs13aHHOCTH COTPYAHUKOB GHGIHOTeKH 0 00C/TYKHBAHHMIO YHTATE ICH
5.1. CosnaBats u momnepsxupars KOM(OPTHEIE yCIIoBHs M1 paBOTHI MONMB30BaTENEH B bubmoTteke.
5.2. [IpoBomUTE B Hayame y4eOHOr0 rojia eeroaHy:o [IEPePErucTpalmIoO YATaTeNE .
5.3. O3HaKOMHTE YHTaTENS C IIpaBunamu mone3oBanus GH6IHOTEKOI.
5.4. BEITh KOPPEeKTHBEIMH W BEXKIIMBEIMH C YHTATENSAMH, COOIIONATH THIIMHY, YHCTOTY H NOPANOK B
[IOMEIEHUAX OnOIHOTEKH,
5.5.06¢cmyxuBare 4ATATENEH B COOTBETCTRHM ¢ IlpaBunamu mnone3oBanus OuOmHoTEKOH, KOTOpHIE
JOJDKHEI OBITH pa3sMemeHsl B AOCTYIIHOM JUI1 O3HAKOMJICHHSI MECTe, OOECICYHTE ONE€paTUBHOE H
Ka4eCTBEHHOE 00CITyKMBaHHE YHTATENEH C YYE€TOM HX 3aIIpOCOB U MOTPeOHOCTE].
5.6. CoeepIeHCTBOBATE MH(OpMaHOHHO-6U6Orpaduueckoe Oub/moTedHOE O6CTY)KHBaHHE
NIOJIb30BaTEIIEH.
5.7. OcymecTBnaTs yuer, XPAaHCHHE M WCHOB30BAHHE HAXOAAINMXCA B (OHIAX JOKYMEHTOB B
COOTBETCTBHH C JCHCTBYIOIMM 3aKOHOJATENLCTBOM, OGECIICUMBATE HX COXpPaHHOCTh U PAaIlHOHAILHOE
HCIIOIE30BAlIHeE.
5.8. PaccTaBnATE KHHIM B TeueHme AHA, C€XKCAHCBHO N€aTh IPOBEPKY Ha IpeIMeT [IPaBHIILHOCTH
paccTaHOBKH (oHAA.
5.9. Bectu ycTtHYIO W HalBHYIO MacCOBO-HH(POPMAIHOHHYIO paboTy: OpraHM30BBIBATE BEICTABKH
JIATEPATyphl, OMbIMorpaduyeckue 0030pEI, TUTEpPaTYpHEIE BEYCpa, IPa3sHUKA H JAPYTHEe MEPONPHSITHUI;
5.10. 3naKoMuUTE HTaTENEH C OCHOBAMH MH(POPMAIMOHHOMH KyIBTYpEL.
5.11. Mudopmupoats unrateneit o pcex BHJIaX NIPENIOCTABIIAEMbIX OHOIHOTEKOM yCIyT.
5.12. OGecnieynTh uMTaTemsIM BOSMOXHOCTb TOJIb30BAaThCd BCEMH HMH(pOPMALMOHHEIMH pecypcaMu
oubmoTexy.
5.13. M3y4ars notpe6HOCTH YnTaTeNcH B [ICYATHBIX H3IAHMSX, JABATh IIOJHYIO HH(OPMAIIHIO YHTATEIISIM
O HaJIMIMH JOKYMEHTOB B (DOHE, CHCTEMATHYECKH HH(pOPMHUPOBATE YHTATENEH O BHOBD NOCTYNUBIIHX
JOKYMEHTaX.
5.14. ®opmupoBate homgpr B COOTBETCTBHM € 00pa3oBaTENBHBIMH NpPOTrpaMMaMH y4peXKIEeHHS,
HHTCPECaMH, IOTPEOHOCTAMM H 3alIPOCAMH BCEX KaTeropHi 10Ib30BaTeNeH.
J.15. Oka3eBate [IOMOIIh YHTATEIIIM B BEIOOpE HE0OXOqUMEBIX JIOKYMEHTOB.




5.16. IIpoBOIUTH 3aHATHA IO OCHOBaM 616 HoTeuHO-OMOTHOr paQUIECKHX K uH(OopMAAOHHBIX 3HAHUH
517. IlpemocTapmsaTh  HATATEIAM BO3MOKHOCTh  ITOJIE30BaHHA raTajoraMy, KapTOTCKaMH,
eubmorpapuIeCKuMH H uHpOopMallHOHHBIMA MaTepualiaMH.

5 18. ObecnednBath KOHGHICHIIHATBHOCTD JaHHBIX O YHTATeIIX 6U6IHOTEKH, WX YHTATEIbCKHX
3aIPOCax;

5.19. Tlpu BBIIA4YE ¥ MPHUEME JIOKYMEHTOB TIIATEIBHO mpocMaTpUBaTh MX Ha mpeaMeT OOHapyKCHHS
kakux-nmuoo ae¢eKToB H CACIATH COOTBETCTBYIOIINE OTMETKH IPH KX oGHapyKEHUH Ha BbIIABACMOM WITHA
[10Ty4aEMOM OT JMTATCIIA JOKYMEHTE;

520. TIpoBOJMTH MENKHA DPEMOHT H CBOEBPEMEHHBIA ICPEILICT KHUT, IpUBJIEKads K sToii pabore
6O IHOTEUHEIM aKTUB U3 yJalHXxCH,

521. CucTeMaTH4ecKd CICIATh 34 CBOEBPEMEHHBIM BO3BpAaTOM B 6uGIMOTEKY JOKYMEHTOB M3 ¢bonna u
33 BLITTOJTHEHHUEM YHATATCIIAMH [IpaBuiI NOJIB30BAHMA EUOIMOTEKOH.

5.22. [IpuEMMaTh MEpBI IO THKBHIAIAR YMTATEIHCKON 3aJOJKEHHOCTH B CIIydac HEeCBOEBPEMEHHOTIC
BO3BpaTa JOKYMEHTOB IOJIb30BATENEM;

523. Tlocne MCTEYEHU:A CpPOKa [ONB30BAHMS JOKyMEHTaMH HANpaBHTL A3BelleHHEe TONB30BaTENIO IIC
Ho4Te WA co00ImaTs YUTATeNO 1O renedony 0 HEOOXOMUMOCTH X po3Bpara B OHOMHMOTEKY.

5 74. Cl1e AT 3a BBIOJTHEHAEM TATATEIAMH [IpaBu NIOIb30BAHHAA 6HOIMOTEKOH.
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